
 

 

GENERAL STATEMENT THINK ABOUT THIS STRONGER ENDORSEMENT STATEMENT 

 

 

 

 

 

 



 

SAMPLE ENDORSEMENT LETTER #1: 
The opening paragraph should introduce the purpose of the letter, the nominee, and the reason for the nomination. 

The body of the letter should describe the specific service, who benefited from the service and provide results of the 
service that went beyond the position description. 

The closing of the letter must include the writer’s name, service unit name as well as her address (email) and phone 
number. Here is an example: 

Dusty Dawn Service Area 

mailto:msmith123@aol.com


 

SAMPLE ENDORSEMENT LETTER #2: 

 

Dusty Dawn Service Area 

mailto:msmith123@aol.com


 

SAMPLE ENDORSEMENT LETTER #3: 

 

Dusty Dawn Service Area 

mailto:msmith123@aol.com

